
Data Protection Act and Record Keeping - Baby Sensory Statement 

of Policy 

 
Information collected about parents/babies should be stored and used only for 

the purposes for which it was collected, i.e. for sending out literature that is 

relevant to Baby Sensory activities and for procedures which underpin 

activities.  The information collected is no more than necessary than for these 

purposes. It must also be safeguarded from unauthorized disclosure. 

 

If marketing materials (e.g. newsletters, leaflets) are sent out to parents, the 

current view is that this is a reasonable part of our recruitment/information 

process and is therefore legitimate. 

 

The (Pre School Learning Alliance) PSLA has taken legal advice about the 

implications of the Data Protection Act and have identified the following points, 

which if met, do not need to be forwarded to the Data Protection Agency. 

 

1. Personal information does not include sensitive data on ethnicity, religion, 

medical history, disability or declared criminal convictions 

 

2. The parent knows why he/she is being asked to provide information, 

namely in order that he/she can be contacted in the case of an 

emergency 

 

3. The parent knows that the information given enables adequate provision 

to be provided in the case of allergies 

 

4. The parent agrees to the information being given for the above purposes 

by signing the registration form  

 

5. The parent can refuse consent for further Baby Sensory promotional 

literature to be forwarded, by ticking the appropriate box on the 

registration form  

 

6. All information is confidential between the parent and the class leader. 

It is not released to any third party without the parent’s consent. If 

approval is not forthcoming, no information should be supplied.  

 

Under the Data Protection Act, parents are entitled to see the information 

which is kept about them, both on computer and in paper files.  

 

Useful contact numbers: 

Information Commissioner’s Office (Data Protection Agency): 0870 9090 822 

Pre-school Learning Alliance (if you are a member): 020 7697 2595 


